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Andover Town Council 
To review and approve the NALC amendments to the model 

Standing Orders for recommendation to Full Council. 

Item No. 

 

Produced for:  P & R Committee By: Acting Town Clerk Date of Report:  22 Apr 2025 

 

Andover Town Council adopted the 2022 NALC Model Standing Orders in October 2024  

(C 272/10/24).   

 

On 31 March 2025, NALC advised that they had issued updated Model Standing Orders. The regulations were 

updated to reflect of The Procurement Act 2023 and The Procurement Regulation 2024, which has recently come 

into force and to better reflect Code of Conduct requirements.  NALC have also changed the language in the 

documents to reflect gender-neutral terms in line with their Civility and Respect project. 

 

The changes are to Model Standing Orders are: 

 

• Model Standing Order 14 – Updated to better reflect Code of Conduct requirements. 14.a-c have been 

removed. 

• Model Standing Order 18.a.v, 18.c, 18.d and 18.f – To meet the new Procurement Legislation and to ensure 

consistency with NALC’s Model Financial Regulations. 

• NALC have also changed the language in the document, so it uses gender-neutral terms. This is in line with 

NALC policy and the Civility and Respect project. 

 

 Current Wording Updated Wording 

14 a-d a Upon notification by the Borough Council 

that it is dealing with a complaint that a 

councillor or non-councillor with voting 

rights has breached the Council’s code of 

conduct, the Proper Officer shall, subject 

to standing order 11, report this to the 

Council. 

b Where the notification in standing order 

14(a) relates to a complaint made by the 

Proper Officer, the Proper Officer shall 

notify the Chair of Council of this fact, and 

the Chair shall nominate another staff 

member to assume the duties of the 

Proper Officer in relation to the complaint 

until it has been determined and the 

Council has agreed what action, if any, to 

take in accordance with standing order 

14(d). 

c The Council may: 

i. provide information or evidence 

where such disclosure is necessary 

to investigate the complaint or is a 

legal requirement; 

Upon notification by the Principal Council that a 

councillor or non-councillor with voting rights 

has breached the Council’s code of conduct, the 

Council shall consider what, if any, action to take 

against them. Such action excludes 

disqualification or suspension from office. 

14 a-c have been removed. 

https://andover-tc.gov.uk/images/uploads/policies/Model_Standing_Orders_2018_(England)_approved_at_Full_Council_23_Oct_2024.pdf
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ii. seek information relevant to the 

complaint from the person or body 

with statutory responsibility for 

investigation of the matter; 

d Upon notification by the District or 

Unitary Council that a councillor or 

non-councillor with voting rights has 

breached the Council’s code of conduct, 

the Council shall consider what, if any, 

action to take against him. Such action 

excludes disqualification or suspension 

from office. 

18 a (V) whether contracts with an estimated value 

below £25,000 due to special circumstances are 

exempt from a tendering process or 

procurement exercise. 

whether contracts with an estimated value below 

[60,000] due to special circumstances are exempt 

from a tendering process or procurement exercise.  

 

18 c A public contract regulated by the Public 

Contracts Regulations 2015 with an 

estimated value in excess of £25,000 but less 

than the relevant thresholds referred to in 

standing order 18(f) is subject to the “light 

touch” arrangements under Regulations 109-

114 of the Public Contracts Regulations 2015 

unless it proposes to use an existing list of 

approved suppliers (framework agreement). 

No longer in the Model Standing Orders. 

18 d Subject to additional requirements in the 

financial regulations of the Council, the tender 

process for contracts for the supply of goods, 

materials, services or the execution of works 

shall include, as a minimum, the following steps: 

a specification for the goods, 

materials, services or the execution 

of works shall be drawn up; 

an invitation to tender shall be 

drawn up to confirm (i) the Council’s 

specification (ii) the time, date and 

address for the submission of 

tenders (iii) the date of the Council’s 

written response to the tender and 

(iv) the prohibition on prospective 

contractors contacting councillors or 

staff to encourage or support their 

tender outside the prescribed 

process; 

the invitation to tender shall be 

advertised in a local newspaper and 

Subject to additional requirements in the financial 

regulations of the Council, the tender process for 

contracts for the supply of goods, materials, services 

or the execution of works shall include, as a 

minimum, the following steps: 

a specification for the goods, materials, 

services or the execution of works shall 

be drawn up; 

an invitation to tender shall be drawn up 

to confirm (i) the Council’s specification 

(ii) the time, date and address for the 

submission of tenders (iii) the date of 

the Council’s written response to the 

tender and (iv) the prohibition on 

prospective contractors contacting 

councillors or staff to encourage or 

support their tender outside the 

prescribed process; 

tenders are to be submitted in writing in 

a sealed marked envelope addressed to 

the Proper Officer;  
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in any other manner that is 

appropriate;  

tenders are to be submitted in 

writing in a sealed marked envelope 

addressed to the Proper Officer;  

tenders shall be opened by the 

Proper Officer in the presence of at 

least one councillor after the 

deadline for submission of tenders 

has passed;  

tenders are to be reported to and 

considered by the appropriate 

meeting of the Council or a 

committee or sub-committee with 

delegated responsibility. 

tenders shall be opened by the Proper 

Officer in the presence of at least one 

councillor after the deadline for 

submission of tenders has passed;  

tenders are to be reported to and 

considered by the appropriate meeting 

of the Council or a committee or sub-

committee with delegated responsibility. 

the invitation to tender shall be 

advertised in a local newspaper and in 

any other manner that is appropriate;  

has been removed and this is now 18 c. 

18 e. Neither the Council, nor a committee or a 

sub-committee with delegated responsibility 

for considering tenders, is bound to accept 

the lowest value tender. 

Neither the Council, nor a committee or a sub-

committee with delegated responsibility for 

considering tenders, is bound to accept the lowest 

value tender. 

Now 18 d 

 

18 f Where the value of a contract is likely to 

exceed the threshold specified by the Office 

of Government Commerce from time to time, 

the Council must consider whether the 

Public Contracts Regulations 2015 or the 

Utilities Contracts Regulations 2016 apply to 

the contract and, if either of those 

Regulations apply, the Council must comply 

with procurement rules. NALC’s procurement 

guidance contains further details. 

Where the value of a contract is likely to exceed 

the threshold specified by the Government from 

time to time, the Council must consider whether 

the contract is subject to the requirements of the 

current procurement legislation and, if so, the 

Council must comply with procurement rules. 

NALC’s procurement guidance contains further 

details. 

Now 18 e 

 
 

  

  


