
 

 
ANDOVER TOWN COUNCIL 

 
 
 
 
 

 
 
 

To the Members of the Amenities and Town Development Committee: 
 

Cllrs Zilliah Brooks (Chairman), Christopher Lynn (Vice-Chairman), Katherine Bird, Alan Cotter,  
Andrew Fitchet, Steven Hardstaff, Marion Kerley, Barbara Long, Phil North and Brian Page.   

 

(copies to all other Members of the Council) 
 

You are hereby summoned to attend a meeting of the AMENITIES AND TOWN 
DEVELOPMENT Committee to be held at Town Council Offices, 66C, High Street, Andover 
on THURSDAY 18 JULY 2013 at 7.00 pm when it is proposed to transact the following 
business:- 

 
Wendy Coulter - Town Clerk 
11 July 2013 
 

THERE IS NO DISABLED ACCESS TO THE TOWN COUNCIL OFFICES – 
PLEASE CONTACT THE TOWN CLERK THREE DAYS PRIOR TO THE 

MEETING IF YOU REQUIRE ACCESS. 
 

1 APOLOGIES FOR ABSENCE 
To receive apologises for absence. 

2 DECLARATIONS OF INTEREST 
To receive and note any declarations of interest relevant to the agenda. 

3 MINUTES 
To agree the minutes of the Amenities and Town Development Committee meeting held on 22 May 2013 – 
attached at Appendix A. 

4 PUBLIC PARTICIPATION 
There is an opportunity for members of the public to make statements or ask questions on items on the 
agenda or on other items relevant to the Town to which an answer will be given, or if necessary a written reply 
will follow or the questioner will be informed of the appropriate contact details. Each person is limited to 3 
minutes and the total amount of time set aside will be 15 minutes.  

5 SATURDAY MARKETS  
To receive an update report from the Markets Working Group.    

6 NOTICE BOARDS  
To consider a proposal from Test Valley Borough Council regarding Notice Boards – Report attached at 
Appendix B.   

7 2014 COMMEMORATION EVENTS  
To consider an email received by the Town Clerk – copy of email attached at Appendix C.  
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8 FARMERS MARKET 
To receive a report on the current situation regarding the Farmers’ Market. 

9 WEBSITE 
To receive a report on the current situation regarding the Town Council Website.  

10 PUBLIC ART COMMISSIONING PANEL  
To consider an email received by the Town Clerk and to appoint a Town Council representative for a Public 
Art Commissioning Panel – Email and report attached at Appendix D.  

11 WORK PROGRAMME 
To note the Work Programme for the Committee and add items as necessary – attached at Appendix E. 

 
 
 
The Chairman will close the meeting.  
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ANDOVER TOWN COUNCIL 

A 
Minutes of Amenities & Town Development 

Committee 
 

 

Time and date 
Wednesday 22 May 2013  

  

Place 
66C High Street, Andover, Hampshire  
 
 

Details of Attendance: 
Cllr C Lynn (Chairman) (P) 
Cllr Z Brooks (Vice-Chairman) (P)  
Cllr K Bird (A)  Cllr D Drew (P) Cllr A Fitchet (P) Cllr S Hardstaff (P)   
Cllr B Long (P)  Cllr M Kerley (A) Cllr P North (P)  Cllr B Page (P)    
Cllr V Pond(A).   
 

Officers Present: Wendy Coulter (Town Clerk) (taking the minutes) 
    

Minute No. Item Title RESOLUTION/ACTION  
ATD 55/12 Apologies for Absence Action 
 Apologies for absence were received and accepted from Cllrs 

K Bird and M Kerley.  
 

ATD 56/12 Declarations of Interest Action  
 There were no declarations of interest.   
ATD 57/12 Minutes Action 
 The minutes of the previous meeting held on 6 March 2013, 

were signed by the Chairman as a correct record.  
 

ATD 58/12 Public Participation  Action 
 There were no Members of the Public present   
ATD 59/12 Christmas Lights  Action 
 Members received a report from the Christmas Lights 

Working Group on the Lights for 2013. 
Members were asked to approve the Christmas Lights for 
2013. 
Members requested that the Working Group and the Town 
Clerk send out letters to landowners for 
Wayleaves/Easements.  
 

Christmas Lights Working Group to 
reserve the lights required for 2013.  
Christmas Lights Working Group and 
Town Clerk to send letters for 
Wayleaves/Easements for properties in 
the High Street.  

ATD 60/12 Farmers Market  Action 
 Cllr Long reported that the Farmers’ Market had space 

available in June and September for Charity Market stalls. 
Town Clerk to send an email to all 
Members inviting them to join a 
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However Cllr Lynn reported that the only dates that were 
available for the Farmers’ Market were October, January, 
February and March. He reported that the Town Council was 
working in partnership to organise a Charity Fair in July with 
Test Valley Community Services and Test Valley Borough 
Council.  
Cllr Lynn suggested that a Farmers’ Market Working Group 
be set up and that Cllr Long be a member of the Group.  

Farmers’ Market Working Group.  

ATD 61/12 Markets Action 
 Members received a report from the Markets Working 

Group. 
Cllr North reported that investigations had taken place as to 
whether Insurance was required. Businesses were required to 
have their own insurance and if they were selling food, they 
required a Food Hygiene Certificate.  
He further reported that the Trade Body for Markets was due 
to come back to the Town Clerk with regard to further 
information on Insurance.   

Town Clerk to contact Markets Trade 
Body to chase information regarding 
Insurance.  

ATD 62/12 Events  Action 
 The Events Working Group was requested to consider events 

that the Town Council could organise or work in partnership 
in 2014 for the commemoration of 100 years since the 
beginning of the First World War on 28 July 1914 and 70 
years since the Second World War D-Day Landings on 6 June 
1944.  
Members further requested that the Events Working group 
investigate an event for the return of the Local Regiment from 
Afghanistan.  
It was suggested that funding could be obtained from the 
Heritage Lottery Fund.  

Events Working Group to investigate 
Events for commemoration of 100 years 
since the start of WW1 in 1914 and 70 
years since WW2 D-Day landings in 
1944.  
Events Working Group to investigate an 
event for the return of the Local 
Regiment from Afghanistan. 
Events Working Group to investigate 
whether finding could be sought from 
the Heritage Lottery Fund.  

ATD 63/12 Website Action 
 Members noted a report from the Website Working Group, 

which included details on updates that had been made to the 
website and that the Working Group met with the Town 
Clerk on a Monthly basis to update the website.  

  

ATD 64/12 Community Day Working Group Action  
 It was agreed that Cllr Long and Cllr Hamilton would work on 

the Community Day Project to link in to the Farmers’ Market 
events  

Cllr Long and Hamilton to work on 
Community Days to link in to the 
Farmers’ Market.  

ATD 65/12 Assets Working Group  Action  
 Members were asked to consider whether an Assets Working 

Group should be formed to consider possible asset transfers 
and to consider whether assets could be transferred to 
reduce the Andover Levy.  
It was agreed that a Working Group be formed to investigate 
the services that were provided within the Levy to Andover 
and that the Town Clerk would request Members to sit on 
the Working Group. 

Town Clerk to request Members to sit 
on an Assets and Services Working 
Group to investigate which services 
were provided only to Andover, within 
the Andover Levy.  

ATD 66/12 Workshop – Call for Ideas Action  
 Cllr Lynn reported that the personal invitations that were 

sent out for the Workshop did not work. Lessons were learnt 
in that, if the Town Council required specific information from 
specific groups, then visits to the particular organisations or 
groups would need to take place.  

 

ATD 67/12 Work Programme   
 It was agreed that the following items would be added to the 

Work Programme: 
Survey Group – to report back on surveys for lighting in 
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Micheldever Road – July 2013. 
Tourist Information Kiosks Group – to report back on 
progress on TIC Kiosks in High street – July 2013.  
 

The Chairman closed the meeting at 8.15pm. 
 
 
Chairman          Date 
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APPENDIX B 

REPORT        Full Report for Amenities and Town Development Committee   

 

Report from    Town Clerk  Send copy to  
Chairman, Vice Chairman  and Town Clerk 

Date of Meeting     N/A 
 

Date sent to above 
10.07.2013 

 
Report 
 
The Town Clerk has been approached by Officers from test Valley Borough Council about the 
possibility of the Town Council sharing, with Test Valley borough Council, Notice Boards located in 
various strategic positions throughout the Town.  
 
Officers of Test Valley have asked the Town Council to provide the following information: 
 

1. Possible locations for Notice Boards throughout the Town 
2. The style of notice boards, eg wooden, metal, single sided, double sided, two bays or three 

bays. 
3. What should be included? Eg Council information from TVBC and TC re meetings and 

events. Community notices ie not for profit events and fundraising.  
 
Members are requested to consider the above in order for the Town Clerk to reply to officers from 
Test Valley Borough Council.  
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Sent:   28 June 2013 10:09
To:     townclerk@andover-tc.gov.uk
Subject:        =?utf-8?Q??=

Ref: Letter to Andover Advertiser

Dear Sir/Madam

I sent an e-mail proposing ideas to the Andover Advertiser with respect to the 100 year centenary of 
WW1. My note to them & correspondence follows.
They suggested I also contact you. I'm obviously not aware of which department or individual I should 
send this to. I'm a historian with academic qualifications with published material and would hope that 
you find this of interest to help the 2014-18 period.

I have a proposition for you relating to the 100 year commemorations of the First World War. I have 
been researching ALL the men on the town's cenotaph for over 20 years and am 1) currently looking for 
a publisher 2) would like to offer the chance to partner with you to publish material on it in the 
Advertiser.
I was born in the town (1962) and attended secondary school and college there before going to 
university in Birmingham in 1981. I have since returned there to acquire a History degree majoring in 
War Studies 2003-6 & have an MSc in global security from the UK Defence Academy. So, I'm equipped to 
conduct research and report upon history at a credible level (even to academics). I' ve actually had the 
odd article produced in the paper (many years ago - relating to Andover at Gallipoli). I have much 
personal material relating to all the men who served particularly detail of where they served including of 
course where killed. It ought to serve as a great insight for the town and for keen genealogists. Some of 
the original material I shared & worked with Harry Paris. I do hope this sounds interesting to you. I can 
assure you, my research is very comprehensive, right down to trench maps & photos so if anyone else 
has approached you already I'd suggest considering discussing my involvement somehow. I can be 
contacted on my supplied addresses (post or e-mail) or by mobile 07850 698544. Best regards.
Andy Mullen
07850 698544
MSc, MBA, BSc, BA, CertEM
PS: my parents still live in the town.

On 28 Jun 2013, at 09:38, Steve Dancey

Hi,

August 2014 is still a long way off in newspaper planning terms but we would be interested in featuring 
some of your material.

It might be an idea to contact Andover Town Council so see whether they would be interested in your 
work. I imagine that they would be.

Regards,

Steve Dancey
Head of editorial

APPENDIX C
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My follow-up:-

Steve

Thanks for your prompt reply. If you or anyone would like to meet to take a look at it at any time please 
let me know. I know this will be a popular topic in media for those four years illustrated by already 
having a range of book deliveries and projects across that timeframe, so I do hope that I hear from you. I 
accept your current editorial time horizons but it might be worth planning out a few specifics with me so 
that I can organise time etc.

Andrew Mullen
MSc, MBA, BSc, BA, CertEM

APPENDIX C
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Sent:   09 July 2013 15:49
To:     townclerk@andover-tc.gov.uk
Subject:        Andover Town Council Member for Public Art Commissioning Panel
Attachments:    ABPBriefTVPA001.pdf

Flag Status:    Flagged

Dear Wendy,

A call for expressions of interest from artists for the public art commission for Andover Business 
Park has just been published on arts networks nationally this week as per the attached brief.  I 
am putting together a commissioning panel to oversee the process of shortlisting and awarding 
the commission, and would like to invite a representative from Andover Town Council to sit on 
the panel.

The duties will include shortlisting from applications, the deadline for which is 28th August, and 
attending a meeting of the panel in the week of 23rd September to agreed 5 shortlisted 
artists.  Further attendance will be required at the shortlisted artists’ presentations of their final 
proposals in the week of the 9th December.

I would appreciate it if you are able to let me know which member of Andover Town Council will 
be joining us on the commissioning panel by the 24th July.

Many thanks
Best wishes
Alex

Alex Hoare
Arts Officer
Test Valley Borough Council
The Lights
West Street
Andover  SP10 1AH
Tel:  01264 368844
 
 

APPENDIX D
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Project Brief:  TVPA001 
ANDOVER BUSINESS PARK - PUBLIC ART COMMISSION 

CALL FOR EXPRESSIONS OF INTEREST 
 

‘FLIGHT AND NAVIGATION’ 
ARTIST BRIEF 

 
VISION 
 

TVBC in partnership with Goodman wish to commission a work of public art for the 
new Andover Business Park.  It is envisaged that this piece will provide a landmark 
for the site, marking the entrance to Andover, and will make reference to the history 
of the site as Andover Airfield. 
 
 
AIMS AND OBJECTIVES 
 

 To commission a work of art that will celebrate the regeneration of Andover 
Business Park whilst encapsulating the history of the site as RAF Andover.   

 To produce an artwork of sufficient scale and impact to create a landmark 
that appeals to a broad audience and inspires comment beyond its 
immediate locality. 

 to engage with users of the site and other communities living close to the site 
 
 
BACKGROUND 
 
Andover Business Park has a rich history as RAF Andover.  In the early twentieth 
century it was known as ‘No. 2 School of Navigation and Bomb Dropping’.  Several 
experimental military aircraft made their first flights from the airfield. Amongst them 
were: the Westland Yeovil; the Westland Witch; the Westland F.7/30; and all of the 
Westland-Hill Pterodactyl series of experimental flying wing aircraft.  RAF Andover 
has a unique place in British history, as the first British military unit to be equipped 
with helicopters.  The Helicopter Training School, was formed in January 1945 at RAF 
Andover.   

Post-war, RAF Andover continued to be used for helicopter flying training and 
operational research.  The station's association with aviation research continued, 
and some of the trials of experimental vertical take-off aircraft took place on the 
station, including some of the trials for the Hawker Siddeley Andover which was 
named after the station. The Andover's main role in RAF service was tactical 
transport, for which its unique ability to “kneel” and allow vehicle entry at a shallow 
angle via a rear ramp  was an asset. RAF Andover was also the home of a number of 
communications squadrons.  

APPENIDX D
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The RAF station was closed on 10 June 1977 and the airfield was handed over to the 
British Army. The last RAF personnel working in these units left in November 2009.   
The RAF Museum preserves a number of individual aircraft which were based at RAF 
Andover during their service lives. 

In 2007 the site was acquired and has been transformed into a new business park, 
currently housing the Co-op food Distribution Centre, with Stannah owning another 
plot and Marstons Breweries currently building a hotel/pub at the entrance.  The site 
runs adjacent to a major road, the A303, and is located by one of the main exits from 
this road into Andover Town. 
  
ARTIST’S ROLES AND RESPONSIBILITIES 
 
The commissioning panel is looking to appoint an artist to design, fabricate and 
install a work of art for Andover Business Park. 
 
Approach:   The artwork is to be sited in a commercial park.  The site has deep 
historic associations which still resonate with residents in Andover.  The artwork 
should seek to incorporate the history and social relevance of the airfield to 
Andover, whilst celebrating its new life as a Business park. 

 
Site 
The preferred site for the artwork is the roundabout at the entrance of the business 
park, but we would be happy to accept proposals for other sites that might be more 
visible outside the park.  For example near the entrance on the left on Plot One, or in 
the planting behind the bus stop on the right of the entrance. This can be discussed 
during the site visit on Monday 5th August. 
 
 

  Roundabout 
 

   
Planting behind the Entrance Bus stop 

APPENIDX D
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If shortlisted, the artist would need to assess the best site for their work, 
demonstrate why they have made this decision and show that they have considered 
the practicalities of installation and potential risks/health and safety issues.   A site 
visit will be held prior to the deadline for expressions of interest at 11.00am on 
Monday 5th August 2013.  If you wish to attend you must inform Alex Hoare on 
alexhoare@testvalley.gov.uk or 01264 368844. 
 
Themes 

The theme for the project is Flight and Navigation.  It is intended that this theme is 
provides inspiration for the piece in which to encapsulate the aims and objectives 
stated above.   

 

The artwork is intended as a landmark for the park, and must be of sufficient size 
and scale to create an impact.  This may involve one major work or a series of 
smaller works that are linked by the theme.  The materials must be durable and easy 
to maintain. 

 

Community Engagement 

The development of the artwork must include engagement with the users of the 
park and communities from surrounding areas, (groups to be identified and agreed 
between the artist and the commissioners.)  Site users at the present time include 
the Cooperative distribution centre, land owned but not yet developed by Stannah, 
Marston breweries who are currently building a hotel/pub on plot one.   The Hawk 
Conservancy, which is nearby, have offered facilities for workshops and also the link 
to their work of the theme of the commission. (They have specialist knowledge of 
the native and migrant birds that have inhabited the site for years).   

 

The form in which engagement takes place will be negotiated by the artist, but the 
outcomes should feed in some way into the final artwork. 

 
SELECTION PROCEDURE AND CRITERIA 
 
An initial expression of interest should be submitted by Wednesday 28th August to 
include: 
 

 An outline proposal of your approach to the commission, including initial 
responses and ideas from the brief.   No more than 2 A4 pages.  

 An current CV 

 6 examples of previous relevant projects, including images. 

 Artist’s statement 
 
This should be sent to:  Alex Hoare, Arts Officer, Test Valley Borough Council, The 
Lights, West Street, Andover SP10 1AH.  Or emailed to: alexhoare@testvalley.gov.uk 
by 5.00pm on Wednesday 28th August 2013. 
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Artist must demonstrate the following in their application: 
 

 a track record in commissions for the public realm 

 experience of community engagement within public art projects 

 skill in producing high quality works of art 

 imaginative and relevant understanding of the themes and sensitivities of the 
project. 
 

Applications will be shortlisted by the commissioning panel.  Shortlisted candidates 
will then be awarded £1000 to research and develop their proposal further and 
invited to present their final full proposals in December 2013. 
 

TIMETABLE 

 

Call for Expressions of Interest:   Wednesday 3rd July 2013 

Site Visit:     Monday 4th August 2013 

Deadline for submissions:   Wednesday 28th August, 5.00pm 

R&D Period:       3 months    

Interviews/Presentation of ideas:   December 2013 
 
BUDGET 
The budget for the commission, to include design, participatory 
workshops/consultation, fabrication and all installation costs is £88,000.  Proposal 
exceeding this amount will be considered if it can be demonstrated that matched 
funding is available. 
 
MAINTENANCE 
A budget has been set aside for maintenance.  The shortlisted artists will be 
expected to provide a full maintenance manual on completion of installation with 
clear guidelines as to the best way to maintain the artwork and any specialist 
treatment/knowledge that is necessary.  The artist should also indicate the 
anticipated life span of the work and any decommissioning procedures that should 
be applied. 
 
EQUAL OPPORTUNITIES 
Test Valley Borough Council is committed to providing and promoting equal 
opportunities in employment and service provision, eliminating discrimination, and 
encouraging diversity amongst the workforce.  A full copy of our equal opportunities 
policy is attached. 
 
 
Project Partners:  TVBC, Goodman, Cooperative, Stannah, Hawk Conservancy. 
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Page 1 of 1 

APPENDIX E 
AMENITIES AND TOWN DEVELOPMENT  

WORK PROGRAMME  

July 2013 

 

Date of Meeting 
ITEM 

Requested 
by Purpose of Item 

18 July 2013 Farmers’ Market  To receive an update 

18 July 2013 Website  To receive an update 

18 July 2013 Events    

19 September 2013 Christmas Lights   To receive an update report on progress for 
Christmas Lights 2013 

19 September 2013 Events   

23 October 2013 Budget 2014/2015  To consider projects requiring inclusion in the 
Budget  

23 October 2013    

27 November 2013    

27 November 2013    
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