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To the Members of Andover Town Council: 

You are hereby summoned to attend the Annual Full Council and Mayor Making meeting to be held in 

the Upper Guildhall, High Street, Andover on Thursday 27 May 2021 at 6.00pm when it is proposed 

to transact the following business: - 

 

Wendy R Coulter  

Town Clerk, RFO, DPO 

 

21 May 2021 

Please note: Coronavirus Social Distancing Measures will be in place and all in attendance will be required 

to wear Masks unless they have a medical reason not to.  

 Please try to arrive promptly just before 6.00 pm 

 Bring your own agenda, where possible, and your own writing implements. 

 Wait outside, spaced at 2 metres, then enter the building when asked wearing a face covering , one 

at a time 

 Sanitise hands using the gel provided at the door as your attendance is registered 

 Wait to be shown your allocated and distanced seat 

 Face covering must be worn at all times when in the building. 

 At the end of the meeting leave one at a time as directed 

 Wear warm clothing as the room will be well ventilated! 

A maximum of 20 persons can be admitted into the Guildhall. The Members and Officers of the Town 

Council will be in attendance at the Guildhall. Members of the Public will be admitted on a first come, first 

served basis. 

The public are also admitted to the meeting via zoom and live stream. 

(Public Bodies (Admission to Public Meetings) Act 1960) 

Zoom joining details:  

https://zoom.us/j/95722712016?pwd=SGgwUlVrMU1MUmQ0R0pJb3duSGIwdz09 

Meeting ID: 957 2271 2016 

Passcode: 277265 

https://zoom.us/j/95722712016?pwd=SGgwUlVrMU1MUmQ0R0pJb3duSGIwdz09
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ANDOVER TOWN COUNCIL 
Thursday 27 May 2021 

 

 

 

 

 

 

 

 

MEMBERS OF THE PUBLIC ARE WELCOME TO ALL MEETINGS: In line with Andover Town Council’s 

“Recording at Meetings” Policy, Members and the public are requested to note that this meeting will 

be recorded by the Council, and may also be subject to the recording by members of the public.  

Item No Contents Page Number  

1 Election of the Town Mayor 3 

2 The Town Mayor to make the Declaration of Acceptance of Office  3 

3 Vote of Thanks to the Retiring Town Mayor 3 

4 Town Mayor’s Review 3 

5 Election of Deputy Town Mayor 3 

6 Deputy Town Mayor to make the Declaration of Acceptance of Office 3 

7 Apologies for Absence 4 

8 Declaration of Acceptance of Office 4 

9 Disclosable Pecuniary Interests and Non-Pecuniary Interests 4 

10 Code of Conduct 2020 4 

11 Democratic Change Proposal  4 

12 Staffing Review 4 

13 Outside Bodies – Councillor Representatives 4 

14 Inventory of Land, Assets and Office Equipment 5 

15 Visit Andover Website  5 

16 Insurance Cover 5 

17 Subscriptions to Other Bodies 5 

18 Authorisation of Payments – Signatories 5 

19 Authorisation of the Clerk 6 

20 Date of Next Meeting 6 

21 Exclusion of the Press and Public  6 

22 Judicial Review Update 6 

Appendix A Code of Conduct 7 

Appendix B Democratic Change Proposal – Report (To follow)  24 

Appendix C Inventory of Land, Assets and Office Equipment Report 25 

Appendix D Visit Andover Website  27 
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Item 1: Election of the Town Mayor 

 
To elect the Town Mayor for the Municipal Year 2021/2022. 

1. To receive proposals for the position of Town Mayor. 

       (The proposer and seconder to make a short statement to support the proposition). 

Proposed by Cllr J Sangster and seconded by Cllr L Gregori that Cllr B Long be elected to position of 

Town Mayor for the Municipal Year 2021/2022.  

To receive any further proposals.  

2. If there is more than one proposal, to take a vote by show of hands. 

 

Item 2: The Town Mayor to make the Declaration of Acceptance of 

Office 
 

To receive the Town Mayor’s Declaration of Acceptance of Office. 

1. The Town Mayor to sign the Declaration of Acceptance of Office. 

2. The Town Mayor to make a short statement on his/her appointment.  

The newly elected Town Mayor will take the chair for the meeting. 

 

Item 3: Vote of Thanks to the Retiring Town Mayor 
 

To receive the Vote of Thanks for the retiring Town Mayor.  

 

Item 4: Town Mayor’s Review  

 
The retiring Town Mayor to give a short speech on his review of the past Municipal Year and to give his 

thanks.  

 

Item 5: Election of Deputy Town Mayor  

 
To elect the Deputy Town Mayor for the Municipal Year 2021/2022. 

1. To receive proposals for the position of Deputy Town Mayor. 

       (The proposer and seconder to make a short statement to support the proposition). 

Proposed by Cllr B Long and seconded by Cllr L Gregori that Cllr R Hughes be elected to position of 

Deputy Town Mayor for the Municipal Year 2021/2022.  

To receive any further proposals.  

2. If there is more than one proposal, to take a vote by show of hands. 

 

Item 6: Deputy Town Mayor to make the Declaration of Acceptance 

of Office  

 
To receive the Deputy Town Mayor’s Declaration of Acceptance of Office. 

1. The Deputy Town Mayor to sign the Declaration of Acceptance of Office. 
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2. The Deputy Town Mayor to make a short statement on his/her appointment.  

 

Item 7: Apologies for Absence  

 
To receive and accept apologies for absence. 

 

Item 8: Declaration of Acceptance of Office  

 
To note that Declarations of Acceptance of Office have been received from Elected Town Council 

Members 2021.  

To note Councillor K Hughes made his Declaration of Acceptance of Office witnessed by the Responsible 

Officer on Monday 26 April 2021. 

 

Item 9: Disclosable Pecuniary Interests and Non-Pecuniary 

Interests 
 

To receive from Members any declarations of interests in relation to any items included on the Agenda 

for this meeting required to be disclosed by the Localism Act 2011 and the Andover Member’s Code of 

Conduct. 

 

Item 10: Code of Conduct 2020 

 
To adopt the new Code of Conduct 2020 – new Code attached at Appendix A.  

 

Item 11: Democratic Change Proposal  
 

To consider proposals for a revised Democratic Structure for Andover Town Council which includes the 

Committee Terms of Reference, Democratic Structure and the Scheme of Delegation  – Report and 

Structure attached at Appendix B.  

 

Item 12: Staffing Review 

 
To nominate and approve a panel of 3 Town Councillors to represent the Town Council during the 

Staffing Review conducted by Ellis Whittam.  

 

Item 13: Outside Bodies – Councillor Representatives 
 

To confirm the Town Council’s representatives for 2021/2022 on the following Outside Bodies: 

  Test Valley Association of Town and Parish Councils: (Town Mayor + 1 + Alternate) 

Test Valley Transport: 3 

Ludgershall/Andover Railway Group: 2 
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Item 14: Inventory of Land, Assets and Office Equipment 
 

To note an inventory of Land, Assets and Office Equipment - attached at Appendix C.  

 

Item 15: Visit Andover Website  

 
To give approval for the Visit Andover Website to go live – report attached at Appendix D.  

 

Item 16: Insurance Cover 
 

To note the Town Council’s insurance is provided by Royal & Sun Alliance Insurance plc. 

To note that the Town Council has Public Liability Insurance up to the value of £15,000,000. 

 Contents Insurance + rented photocopier – approx. £85,000 

 Notice Boards x 2 - £3,500 

 Office equipment, Christmas Lights & equipment, Regalia, Defibrillators, Portable toilets – approx. 

£50,000 

 Employers Liability - £10,000,000 

 Legal Defence - £500,000 

 Fidelity - £500,000 

 Legal Expenses - £1,000,000 

 Officials Liability - £250,000 

To note the Town Council’s Cyber and Crime Insurance is provided by Touchstone Underwriting and has 

Cyber and Crime Insurances up to the value of £100,000 for one claim. 

 

Item 17: Subscriptions to Other Bodies 
 

To confirm that the Town Council subscribes to the following bodies: 

Hampshire Association of Local Councils (HALC) 

National Association of Local Councils (NALC) 

South East Employers (SEE) 

National Allotment Association (NAA) 

 

Item 18: Authorisation of Payments - Signatories 
 

To note existing Signatories and approve additional Signatories for authorisation of payments. 

A minimum of 2 signatories are required. All signatories will be required to undergo a financial 

background check by the Town Council’s bank, Unity Trust. 

The following Members are already signatories: 

Ms L Banville, Mr R Rowles, Mrs B Long 

The Following Members are being processed and added: 

Mr D Coole, Mrs J Coole, Mr C Ecclestone, Ms R Meyer, Mr J Sangster. 

 

The following Town Councillors have also indicated their interest: Cllr M Mumford and Cllr S Waue. 

To approve the above as Signatories for the Town Council.  
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Item 19: Authorisation of the Clerk 
 

To authorise the Clerk to sign or, where appropriate to have sealed on behalf of the Town Council any 

orders, deeds, or documents necessary to give effect to any of the matters contained in the Reports 

received at this meeting or in any future Resolution passed by the Council. 

 

Item 20: Date of Next Meeting 
 

To note the date of the next Council meeting is Wednesday 23 June 2021 at 6pm – venue to be 

confirmed.  

 

Item 21: Exclusion of Press and Public 
 

To pass a resolution to exclude the Members of the Press and Public from the Meeting at Agenda Item 

22, Judicial Review Update, due to consideration of a Judicial Review which contains confidential 

information.  

 

 

CONFIDENTIAL ITEMS  
 

 

Item 22: Judicial Review Update  
 

To note any updates with reference to the Judicial Review.  

 
 

 

The Town Mayor will close the meeting.  
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Appendix A: Code of Conduct 2020 

A 
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Appendix B: Democratic Change Proposal – Report 
                                       B 

 

TO FOLLOW 
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Appendix C: Inventory of Assets, Land and Office Equipment         
                                       C 

 

Town Council Assets, Land & Office Equipment Report 

 

 

Produced for: 

Annual Council Meeting:  

Full Council 

Date of Report: 

Friday 7 May 2021 

Summary of Key Issues 

To note the list of Assets and Office Equipment held by the Town Council as at 7 May 2021.   

 

Inventory of Land, Assets & Office Equipment 

 

Land 

7 x Allotment sites – 520 Allotment Plots (Admirals Way, Barlows Lane, Churchill Way, Old Winton Road, Mylen Road, 

The Drove & Vigo Road) 

 

Assets 

Christmas Tree Fencing x 6 panels 

Christmas Lights – 2 festoons, 8 stringed lights, 4 curtains, star, Father Christmas & sleigh  

ER 11 Plaque  

Display Boards x 12 

Notice Boards x 2 

 

Office Equipment 

8 x laptop computers 

8 x screens 

1 x server 

1 x Epson Printer 

1 x ID Card maker  

8 x desks 

1 x reception desk 

3 x desk lamps  

7 x meeting tables 

6 x office chairs 

35 x meeting chairs 

1 x projector 

1 x laminator  

2 x reception seating sofas  

1 x small meeting table 

8 x filing cabinets 

5 x cupboards 
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1 x safe 

4 x whiteboards 

8 x telephone handsets 

7 x portable telephone handset  

1 x security monitor 

1 x CCTV camera 

1 x stairlift 

8 x acoustic room divider partitions  

1 x Kitchen table + 4 chairs 

1 x fridge 

1 x microwave 

1 x kettle  

1 x coffeemaker  

Stationery – including the following: 6 months’ supply of paper, envelopes, writing pads, pens, staples, paperclips, 

post-it notes, laminate pockets.  

 

Financial Implications 

There are no financial implications associated with this report.  

 

Legal and Policy Implications 

The Town Council must comply with its own Standing Orders for the notification of Buildings, Assets & Office 

Equipment.  

  

Recommendations 

To note the list of land, assets and office equipment.  

 

 

Note: The person to contact about this report is Wendy Coulter (Town Clerk), Andover Town Council, 68B, High Street, 

Andover, Hampshire. SP10 1NG.   

Tel: 01264 335592   

Email: townclerk@andovertc.co.uk    

Website: www.andover-tc.gov.uk  

 

Distribution: To all Councillors  

 

 

 
 

 

 

 

 

 

 

 

mailto:townclerk@andovertc.co.uk
http://www.andover-tc.gov.uk/
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Appendix D: Visit Andover Website  
                                       D 

 
 
DESIGN, CREATION AND SETUP OF ‘VISIT ANDOVER’ WEBSITE 
 
1. Summary 
 
1.1 There is a requirement for the town of Andover to have a tourism focused website - which is 

separate from the town council website - to provide information regarding the town and its 
surrounding areas to draw tourists and visitors from around the UK and Internationally.  

 
 
2. Background 
 
2.1 The Assets & Communities Committee agreed, in principle, to investigate designing, creating, 

and setting up of a new tourism website for the town. This would involve members of the 
committee researching the best method of getting a new site designed, by either using 
available tools or a 3rd party. 

 
2.2 It was established that the site would be created as an example draft internally and at no cost 

using a cloud-based platform. It would then be designed and created, run through committee 
and then to full council for sign off. 

 
 
3. Details 
 
3.1 The committee spent extensive time researching the layout and design of other towns and 

councils ‘Visit’ and tourism-based websites and took the best ideas and layouts and with 
information created a detailed site map on which to start the project. 

 
3.2  The design team was then established to start the actual design and creation of the site. 

Routine meetings were then scheduled and a 3rd party cloud platform chosen to design the 
site. 

 
3.3 Cllr Jason Sangster, Cllr Joanne Coole, Cllr David Coole, Cllr Rebecca Meyer and Cllr 

Barbara Long were chosen for the design team. Cllr Jason Sangster was chosen to head up 
the team and take the lead on design and setup of the site. The online cloud platform ‘Wix’ 
was chosen to create this draft site due to prior experience with the platform. 

 
3.4 Since the start of the design phase, the design team have had routine catchups, design and 

update meetings. Cllr Jason Sangster has been responsible for the design and setup of the 
site with Cllr Joanne Coole, Cllr David Coole, Cllr Rebecca Meyer and Cllr Barbara Long 
providing the content and design input. 

 
4. Policy/Budget Implications 
 
4.1 The recommendations in this report are within the Council’s agreed policy and budgets. 
 
 
4.2 As stated in the Project Proposal document, there were multiple options to choose from when 

selecting a package to host the site with but it is proposed to  select the ‘Business Unlimited’ 
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package which is £16.00 per month which will enable the site to go live and provides a host 
of features and 24/7 support meaning minimal downtime. 

 
5.   Financial, Equal Opportunities, Staffing, Environmental, Community Safety, Customer 

Services Centre, Website and Risk Management Implications 
 
5.1 None specific. 
 
 
8. Recommendation 
 
8.1 That full Council agrees that the site can go live. 
 
8.2 That domain name already purchased be linked to the site and implement it into the cloud 

platform and new site. 
 

8.3 That the management and maintenance roles be clearly defined for both councillors and 
officers so that everyone involved in the running and maintenance of the site are clear on 
their roles from the start.   

 
 
 
 
 Background Papers 
 
 N/A 
 
 Report prepared by: Councillor Jason Sangster 
 

 


